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CGYRRP – Event invitation
This letter and invitation are templates for staff members to send to USCGR Service members and families to make them aware of a relevant, upcoming YRRP event.[footnoteRef:1] [1:  Adapted from USCGR; Last updated July 2015] 

Greetings Deployed Service Members, Families, and Friends,
On behalf of the Coast Guard Yellow Ribbon Reintegration Program, I would like to extend a warm welcome to you and invite you to attend a YRRP [type of event] event on [dates], to be held at [venue location].
This event has been tailored to the Coast Guardsmen who deployed and their families or designated representatives who “kept the fires burning back home,” however, eligible members of all Services are welcome. It is our intention to recognize and honor all of you by creating a safe and secure environment to relax in, and providing essential, pertinent, and timely information and resources to help you better prepare for and deal with any challenges that may have arisen during the deployment.
Tentatively, we are planning a reception and open registration on [day, date, and time] for those who can make it. Otherwise, registration will reopen at [date and time]. The event will run from [time] to [time] on [day and date of first day], and from [time] to [time] on [day and date of second day], at which time we will have personnel present to assist you with filing your travel claims. 
Presenters from various service agencies, resource providers, and other areas of interest will be present. Information at the event will include members from or discussions on [insert specific event invitation such as: Military Family Life Consultants (MFLC), Employer Support of the Guard and Reserve, TRICARE, finance counseling], and more. 
Lodging will be provided at no cost for [days of week] nights if needed. In addition, transportation expenses for family members or designated representatives will be covered, meals provided on [days of week], and professional daycare present during the event itself for children of all ages who you may want to bring. (NOTE: The Service Member must be in attendance for designated representatives to be eligible to attend). 
This is your event and we want you to feel comfortable. Uniform is civilian casual. [Add any additional dress guidance desired]. You are not required to wear a uniform at any time during this event.
The point of contact will be [name] that can be reached at: [contact information].
Please do not make travel arrangements until you receive additional guidance, which will be coming shortly.
We look forward to providing you an excellent program that you will find beneficial and rewarding. For more information about the Yellow Ribbon Reintegration Program you can log on to www.yellowribbon.mil or send an e-mail to [email address].
 Thank you, 
[Signature and Title]


Please join us for the upcoming YRRP event!
[Dates and Location]
The Coast Guard Yellow Ribbon Reintegration Program will be holding a YRRP event in [location] next [date] for eligible Coast Guardsmen and their families or designated individuals. The Coast Guard Yellow Ribbon Reintegration Program was established to ensure deploying Reservists and their families are provided access to YRRP events to connect with local resources before, during, and after deployments, especially during the reintegration phase that occurs in the months after the Service Member returns home, to ensure Coast Guardsmen in need receive support and assistance.
The goal of the Coast Guard Yellow Ribbon Reintegration Program is to build strong, resilient Reservists and families with an emphasis on improving lives, marriages, relationships, and jobs, by providing access to essential resources to prepare Coast Guardsman and their families to meet the challenges before, during, and after deployment.
This event is primarily designed as an [event type] event for those Coast Guardsmen who recently deployed with [Unit information], their families, and designated individuals. This event is, however, open to any Reserve Member of any Service who has deployed, is currently deployed, or will be deploying OCONUS for 90 days or more, as well as their families or designated individuals.
[bookmark: _GoBack]The event will cover many helpful topics in both general and breakout sessions. Individual appointments will be available in the areas of financial and legal affairs, and a Chaplin will be on site. As part of the event, the [insert pertinent Service Provider information] will be on site to assist you and your family members with [insert service, skills, or assistance available at the event, such as: finding employment, seeking advancement with their current employer, developing resumes, etc.]. There will also be a [list any additional support or activities, such as: a job fair open to all Coastguardsmen and their families] on [date/time].
If you are interested in attending this event, please contact the YRRP staff at [contact information] to determine eligibility for participation, and obtain additional event information.
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